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April 6, 2009 BY EMAIL:  gfabris@bbb.ca 
 
 
 
BBB Architects 
47 Clarence Street 
Suite 400 
Ottawa, ON   K1N 9K1 
 
Attention:   Mr. Greg Fabris 
 
Dear Sir: 

Re: 300 Sparks Street (Ottawa, Ontario) 

 Transportation Overview 

 
With regard to the demolition and reconstruction on the above-noted site, you have advised 
that the City does not require a Traffic Impact Study, and that a letter from us confirming 
no or minimal traffic impact would suffice.  Our proposed work program to undertake the 
required review and prepare this type of letter follows. 
 
Work Program 
Task 1: Project management including work program development and ongoing Client 

liaison. 
 
Task 2: Obtain electronic copies of the site plans for the existing and proposed 

projects. 
 
Task 3: Site visit to observe site access/egress and area traffic operations. 
 
Task 4: Assuming there is no adverse traffic impact as suggested, prepare a 1 to 2 

page letter report documenting the project and existing on-site conditions 
from a transportation perspective. 

 
Task 5: Submit draft report for Client review. 
 
Task 6: Finalize and submit report to Client in electronic format. 
 
The cost of the foregoing Tasks 1 to 6 is $2000.  Expenses and GST are in addition to this 
amount.  Any additional tasks/meetings requested by the Client, will be considered extras 
and will be charged as incurred at our standard hourly rates following Client authorization. 
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If this Proposal is acceptable to you, the terms and conditions outlined in the attached 
Confirmation of Assignment Form AG-102SF will apply, unless you advise us in writing to 
the contrary prior to the commencement of our services.  Before we can commence our 
services, it is our policy to have you either (1) return to us a duly signed and dated copy of 
this Proposal, or (2) advise us in writing that you have agreed and accepted it which will be 
interpreted as your authorization for us to proceed on the project.  If either of those options 
is not possible, or you have already authorized us to proceed either in writing or verbally 
(which has been confirmed by us in writing), then, unless such authorization states 
otherwise, our work will be carried out as outlined in this Proposal and in accordance with 
the terms and conditions in the attached Confirmation of Assignment Form. 
 
Greg, please call if you have any questions of our proposal.  If not, please sign and date 
below and return a copy (a fax is fine) to our office. 
 
Sincerely, 

 
 
Ronald M. Jack, P.Eng.  Agreed and Accepted:  ______________________ 
Vice President 
Manager, Transportation Division 
      Date:  ______________________ 
Attachment 
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